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Iosioxkenne o pacnucanuu yueOHBIX 3aHATHH

1.006mue no/roxeHus
Pacriucanue 3aHATHI COCTABIAETCS HA OCHOBAHHN TPeOOBaHHH CaHUTAPHBIX HOPM,
VuelQHoro niaHa Ha TeKyIuE ro, [IpaBui BHYTPEHHETO TPYIOBOTO PACTIOPS/IKA.
Pacniucanue 3aHaTHi ABISETCS OCHOBHBIM JOKYMEHTOM. B COOTBETCTBHH C KOTOPLIM
ICYILECTRIsIeTCsE yueOHbIi [poLece.
Pacrimcanme 3aHSATHIE - OJMH W3 OCHOBHBIX OPraHM3alMOHHBIX AOKYMEHTOB.
onpenenstomuii paboty LleHTpa AOMONHATENEHOTO 00Pa30BaHHU.
Pacnincanue ycTaHABIHBAET PACHOPSAIOK 3aHATHI B TeueHue jAHsA, HEAeIH, yueOHoro
rojia.
Leau pacnucanus sanamuiil.
-co3anue Hanbonee ONTHMATBHBIX YCITORHH U1t 00YUCHHS:
-co3fanue KOM(OPTHRIX YCIOBHH ASATENbHOCTH 00Y4dIOMXCH H KOHCY/IbTAHTOB;
-opranmsalds  HOpMaIbHOrO  dexruBuoro pexuma  ¢Gyukouonuposanus Ientpa
JIOTIOTTHATETRHOTO 00pa30BaHus.
2. OTBETCTBEHHbIE
OTBETCTBEHHBIM 3a COCTABJIEHHE  pAcHUCaHHus 110 JOLKHOCTHBIM O00A38HHOCTAM
SIBIISIETCS 3aMECTHTEIND JUPEKTOPA.
3. lopsyaox padoThl HAZ pacHCAHHEM
Pacniucanue coctaBiseTcs OJHH pa3 B oI

B TeueHme rona pacmucaHHe MOXET KOPPEKTHPOBATECS B CBS3M C 3ayCKOM HOBBIX
(KpaTKOCPOYHBIX) TPy, pacopMHpOBaHHEM TPYNII H 110 APYIAM YBaXKHTCJIBHBIM IPHUHHAM
(U1 y/IOBIIETBOPEHHS TTOTPeOHOCTEH 00YUAKOIIUXCS).

Crabunpioe pacnucanue cocrapisieres K 03 ceHTadpa.
TTocJie COCTARIIEHIUs! PACITMCAHIS OHO YTBEPAIACTCS AMPEKTOPOM.
Henpasnenus B pacllHCAHHH KOHCYJILTAHTAMHE HE JIOIYCKalOTCH.
4, Cauurapuo- rUrHeHHYeCKAe TPeGOBAHU K COCTARICHHIO PACHHUCANNS 2aHAT Ui
Pacrniucanue 3ausTHil 0KHO 00eCHeYnTh BRIMOMHEHIE CIeIyIOIHX TpedoBatmii:

- co3naHue Hawlydmux ychiosull s obecnedenus >QdexIuBHOro Tpysa 00yIalOmMNC:
YUCT CAHHUTAPHO-THTHEHHYIECKHX HOPM, HHHAMHEKH IHEBHOI M HEAENBHOH padoTOCHOCOOHOCTH
00 YUAIOIIMXCS, CIOKHOCTH YUEOHBIX MPEIMETOB sl BOCTIPHATHS 00yUacMBIMHU,

- obecrieuenye BEICOKOTO YPOBHs 3())eKTHBHOCTH TPYAa KOHCYIBTAHTOB: y4eT TpeOoBaHmil
HOPMATHBHBIX AOKYMCHTOB. perymupytowx pabory LUIO; sddexktnsroc wuemonbzosanmue
MaTEePHAILHO-TEXHHYECKUX BO3MOKHOCTEH  (paBHBIE BO3MOKHOCTH Uit S PeKTusHoro
HCIIOAB30BARIS TEXHUUECKHUX CPEICTB, UCIOb30BaAHNHE OHOIMOTEYHBIX (POHJIOB).

Pacnucanue 3auatuii B LleHTpe AONOTHUTENLHOTO 00PA30BAHUS COCTABICHO € YUETOM
TOrQ. YTO OHHU ABJIAIOTCSH JOIOJIHHTENBHOR HArpy3Koil k oda3aTensHol yueduoil padore mereil u
OJPOCTKOB B 00IIe00pa3oBatellbHOM YUpeXKIEHHH M [09TOMY HEOOXOMHMO¢ COOMONeH e
CIIE/IYIOIIHX TUTHEHHYCCKUX TpeboBaHuii:
«  mpu sauncaennn B LIJIO kaxapti pebeHoK A0MKeH TPEACTABHTE MEAHIMHCKYIO CTIPABKY
OT Bpaya O COCTOSHUM 3J0POBBS C 3AKIIOYEHUCM 0 BO3MOAKHOCTH 3aHHMATHCA B IPyNax
ZIONOHUTENBHOrO 00PA30BaHUs 110 W3GPAHHOMY IPO(PHILIO;



r

nocemeHne pedeHKoM aHaTHi Donee yeM B 2-x 00beHECHNNX (ceKkinii. cTyanit u T.11.)
He pekoMenayercs. KparHOCTh MOCEILEHHS 3aHATUH OHOTO IPOMHIL PEKOMEHIYETCs He
Doiee 2 pas B HENEIO,;

MEXAY 3aHATHAMHE B 00I1€00pa30BATEIFHOM YUPEKICHHH (HE3EBUCUMO OT 00YUeHUs ) |
noceweHueM Llentpa nononnutenbHoro 00pasoBanud AeTeil A0mKeH ObITh NEPEPHIB AN
OTAbIX& HE MEHEE Yaca,

nauano sansatuil 8 IO we nomkno Owithk panee 8.00 wacoB., a ¥X OKOHYAHWE - HE
nozaaee 20.00 gacos;

saHgaTua B LUJIO MoryT nposojuThes B MOOOH JIeHB HEACHH, BKIKYAS BOCKPECHBIE H
KaHHKYIbI;

HPOAOIDKUTENBHOCTE 3ausTuil jetel B 1[J{O B y4yeOuble IHH, KAK NPAaBHIO. He JTOUKHA
npersiliatk 1,5 waca B #. B BBHIXOJHBIC M KaHHKYIIpHBIC AHI - 3 waca. [locme 30-45
MUHYT 3aHATHII HEoOX0AMMO yCTpauBaTh NMEPEpsIB AMHTEMLHOCTHIO He Menee 10 muH
JUISL OT]IbIXG JAeTel U NPOBETPUBAHUS TIOMEUTeHUIT.

3aHATHS C MCHOAL30BAHHEM KOMIBLIOTEPHOH TEXHHKHM INPOBOAAT B COOTBEICTBHU C
TpeOOBaHUSIMH K BHACOAUCIUICITHBIM TEPMMHATIAM H IE€PCOHANBHBIM 3JIEKTPOHHO-
BBIUMCIHTEIBHBIM MaliHaM; [IpoMomKHTENLHOCTh KaXkK/IOTO 3aHATHS H UTHTEIBHOCTh
OTIENbHBIX BUIOB ACATENLHOCTH IPUBEACHBI B [puiodicerin 1.

B [IJIO npu nanuuue 2-x cMeH 3aHsTHH, B cepeune /IS HeoOXoamuMo yerpausarh 1-2 x
YacoBOM TepephlB  MEKAY CMeHaMH i VOOpPKM M CKBO3ZHOTO IPOBETPHBAHHSM
NOMEINEHWH.

Jlna coznaHdg ONTHMANLHBIX YCHOBUE Ui opramuzauuu yuebuoro npouecca B 110 u
nopuinenus dGQPexTuBHOCTH padoThl KOHCYILTAHTOB HEOOX0UUMO YUHTBIBATL TpedoBanus K
CAHUTAPHO-TUTHEHHYECKOMY PXIMY 00pa20BaTeIbHOTO TPOLECCca i COCTABISHHIO PACTTHCAHHSL.

Ilpu cocTaBneHMN pACTTHCAHWS YUHTHIBAIOTCS W WHTEPECHI O0YUAIOINMXCS, W COLHANBHBIN
3aKa3 POJMTENeH, W HHTEPeChl KOHCYJILTAHTOB, H HHTEPECH MIAANIETO OOCHYKHBAIOLETO
nepconaia. Paspeinenue npodieM B Xoje paboTsl Hall COCTABICHUEM PACHMCAHNS HALETUBATE
Ha [eNeco00pasHOCTh OPTaHH3alliy YMeOHOT O MpoIecca.

Ipunoxcenue 1

PeKOMBHﬂyeMBﬂ PCIKHM 3aHATHH ¢ HCIIOJIb30BAHHEM KOMHBIOTCPHOﬁ TCXHHUKH

Tpodmnu uiu HanonnaemocTs rpynn
N pob ™ Yueno sansaThii B [Tpo0IKHTENBHOCTD
OTNICNbHBIC BHABI it
n/n o HEACHO 3aHATHH
KpY#KoB onTHMaNIbHAA Jonycrumas
1. 2 no 30 mun
BansTus ¢ yuaumecs 1-3
HCMONB30RAHHEM 10 Is 12 Kiaccos (7-10neT);
KnMT“’AmTE‘pHn" 21n043 MHH—C O
TCXHHUKH Kinacca H CTaPLI.l:E
(11-16 ner)

5.¥Yuér patorocnoco0HOCTH 1 eé JHHAMHUKH B Iponecce yueOHOI AesTeIbHOCTH

PadoTtocnocoOHOCT,  OOYHAIOLIMXCS  PA3/IHYHbIX  BO3PACTHBIX KaTeropui

HEM3MEHHOH B TEUCHME JIHS WK HeHSIn:

HE OCTacTCs

Knacent bnaronpugTHsle AHY HebnaronpustHsie 1HH
1-4 Bropuuk, cpena, uetpepr [MoHenensHUK, NATHHLIA. CyHOOTA
5 IMoxenensHUK. BTOPHUK Cpena - cybboTa
6 BropHuk, uetsepr, MATHHIIA, [onenensHuxk, cpena

o

cybdoTa




7-8 ~ Bropauk. cpena, yersepr, cydbdoTa [lonenenpHUK. IATHHIIA

9-11 . Cpena, yeTBepr, NSTHHIA . TloneaensHUK, BTOPHHK. CyO00Ta

PadoTocnocoOHOCTh BTOPOH TIOJOBUHBI JIHS U Hejenn Gonbie noaBepiKeHa KonedanusaM u
HiDKe, 4YeM B Tepsoil momosuHe. Ha ytomisiemMocTh 00Oy4yarOmMXCs BAHACT CAEAYIOIIEE
«cemelicTBO» (akropos: o0beM HHGMOPMALMH; CTENEHb HOBM3HBI HM3y4aeMmoro Marepuaiia;
MACTEPCTBO KOHCYIIBTAHTA; METOJHYECKas CTPYKTYPa 3aHATHSA, IICHXOIOIHYECKHH KIHUMAT
rpynmel W B3aUMOOTHOINEHHSI C KOHCYJILTAHTOM: MHTEPEC K TIPSAMETY; MaTepHalbHO-
TEXHUYECKOE OCHALICHUE 3aHsITHSL.

6.Q0cHoBHBIE YTaNbI PaboThl HA/] COCTABJIEHHEM PacHuCaHUs 3AHATHH

1 sman (n0020MOGHMEAbHbLIL, AHATHIMHYNECKHT):

AHKETHPOBAHAE KOHCYJIBTAHTOB 110 BONPOCAM HArpy3kH Ha HOBRIH yueOHbIi rox ((eppasinb,
MapT): z

AHKETUPOBAHUE POJUTENeH U 00yUAIOIHXCsI 10 BOIPOCAM OpraHu3amin yuedHoro 1pouecca
(sHBapE - MapT):

cOop HeoOXOMMBIX JJOKYMEHTOB H MATEPUATIOB.

MeToauKa COCTABAEHUS PACTIMCAHMS 3aHATHI M ONTUMalbHasg Opranusauus yueOHOIo
npouecca J0JDKHLI HAXOIUTH CBOE OTPAXKEHHEe B JalrHOcTHKe BbicTpausanust padorer 1O, B
yueTe MOJKeJaHuii BCEX VYACTHUKOB OO0pA30BATENBHOrO Mpoiecca. JTOMY CHOCOOCTBYET
AHKETHPOBAHUE 00YHAIOUMXCS, pojTeneH, KOHCYTbTAHTOB.

2 3man (NPpakmuYecKuil):

3aroToBKa GopM HeoOXOAHMBIX TaOIHLl Ui COCTABICHHS PaclHCaHMd Ui pasjiduHbIX
HanpaeneHi (MKT, AS),

BbIBCpKA VUCOHOM Harpy3kH 00 KOHCYJbT@HTAM H TO TPYNNaM ¢ YHYCTOM HaJIHYTHA
rpynna/mMecTt B KabuHeTax.

3 aman (oueHoYHbLIL):

MPOBEPKA PAIHOHATBEHOTO HCIONB30BAHUS CHJI KOHCYIBTAHTOR, OTPaHHYEHUE KONHUECTBA
«OKOHY» 10 MUHUMYMA,

TUTACHWYCCKAs OLCHKA PACTIMCAHNA;

4 aman (undhopmauuonnsiiy):

co00IICHHE pacTTHCAHHA BCEM YIACTHHKAM 00pa30oBaTeILHOTO MPOLECed,

nonyyeHue | nepepadoTka HHPOPMAIHH MO KOPPEKTHPORKE PACTIHCAHUS 3AHATHIA,

PETyASpHAs CBOEBPEMEHHAS HHPOPMALHS 00 UIMEHEHUSIX B PACITHCAHMM 3AHATHI,

7.Ilepevenn marepuajios, HEOOXOAHMBIX JIA COCTAB/JICHHSA PACIHCAHNA

Kpove aHaTHTHICCKNX JAHHBIX, HCOOXOHMMBL padouHe MATepHankl 114 IPaKTHYeCKOH
UHCTH COCTARIEHUS PACTIMCAHIS 3aHATHI:

~yueOHbiit mnan IJO;

-CBEIEHMUS O KOTMUYECTRE IPYNIT ¥ HATONHIEMOCTH TPYIIL;

-CBCACHUA O 3aKPENICHHH TPYII 3a KOHCY/IbTaHTaMH;

-CBE/JCHHA O KOMHYSCTBE YweOHBIX KaOHHETOB, WX BMECTHMOCTH, 3aKpenieHue 2a
KOHCYJILTAHTAMH;

-pactpejenenue Ipyil o CMeHaM ¢ YYETOM BO3MOKHOCTEH pasMmellenus [Pyl [0
yueOHBIM KaOHHETaM;

-pacrucaHye nepepuBoOB;

-aHKEThl KOHCYJIETAHTOR € NOKENAHUSIMU 110 OPralui3alil X JeATeNbHOCTH;

--CBEICHNS O COBMECTHTENAX; ¢

-CBOJIHAS WHGOPMATIHS TI0 TTOYACOBOH HATPY3Ke KOHCYIBTAHTOR.
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